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One in each class
One semester term
Every parent in each 
class takes turn
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Manages class fund
Schedules room parents for class 
duties
Schedules parents for security patrol 
duties
Arranges parent meetings and 
organizes activities
Monitors matters regarding class 
duties, teacher, and parent issues
Assigns next board member and 
associate board member
Serves as class contact with the 
teacher and the school administration
Assigns and trains the next class 
representative/ leader, and hands over 
class fund and duties to the next class 
representative/ leader
Enforce the fulfillment of class 
obligations
Coordinate for non-fulfillment penalty
Participate in the Board Meetings
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Board Member ���� Associate Board Member
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One of each position in each class
One-year term each
Associate Board Member 
becomes Board Member the next 
year (another one-year term)
Represent class and attend school 
board meetings.  Convey board 
meeting information to class
Assist the Class 
Representative/Leader in 
managing and coordinating issues 
regarding the class
Serve in school activity committee 
as assigned to the class
Participate in school 
administrative work  and perform 
jobs assigned by the school 
administration
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Class Reps vs. Board Members

������������ (Class Reps) �������� ���������������� (Board 
Members)

Tenure 1 Semester 1 School Year each
Vice Board ��� � Board

Per Class 1 1 each (2)

Responsibilities Class-oriented, 
parent-facing/
communications

School-wide activities, 
admin, annual events, 
assist class reps in 
class matters

Responsible for 
School-Parents 
Communication?

Yes – Main Liaison Yes

Attending Board 
Meetings?

Yes (new) Yes (by default)

Who Class parents Class parents
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�� :  8:20-
10:30AM
�� :  10:30-
12:40PM

At least once a 
semester for each 
class
3-� 2 parents: 

2 patrol, 1 bell
Session I: 8:20-
10:30AM
Session II: 10:30-
12:40PM
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One parent a week, parents 
take turns 
(lower grades may need 2 parents)

Fills in “Classroom Journal”
Room parent from session I gets “Classroom Journal” 
from the Discipline Department first thing in the 
morning.  Room parent of the last class which uses 
the classroom has to return it to the Discipline 
Department.

Assists teacher
Keeps classroom order, 
takes care of students
Maintains classroom 
condition in its original state
-examples: No eating in the classroom, food should 
NOT be disposed of INSIDE THE CLASSROOM, no 
displacing or misusing anything in the classroom 
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Teacher Appreciation 
Banquet
Academic Contest
Winter Food Drive
Chinese New Year 
Celebration
Carnival
Graduation Ceremony
Scrip


