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Student Teaching Assistant Duties
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Must be on time
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If unable to fulfill duty, must find a substitute and then inform the teacher and the school.
(Teaching Assistant of Class, Room , Teacher’s Name: , Teacher’s Phone #:
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Must consult with the teacher if unable to serve the whole length of the class. The teacher has
the right to request a substitute at his/her discretion.
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No food or drinks in the classroom
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No reading in the classroom
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No music listening in the classroom
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No chatting in class
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No disruption in class

1R B2 R 35 T Wy B L3R

Follow teacher’s instructions to assist teaching in class
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Assist teacher in carrying out class activities
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Assist students in learning
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Assist teacher in keeping classroom order
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Help keep an eye on student safety
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Must bring in the SJCS Academic Department Student Teaching Assistant Hour Sheet (can be
obtained from the Academic Department or the Community Service Coordinator of the
Principal’s Office and be kept with the student— no replacement for any reasons) for teacher to
sign after finishing service each time
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Student’s own high school community service hour sheet will be signed periodically by
assigned school officials after verification with the Academic Department Student Teaching
Assistant Hour Sheet. SJICS is not responsible to remind the student to have their forms
signed.
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Student Teaching Assistant Hour Sheet
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